Discipline Procedures for Minor Offenses
Each classroom teacher will locate a space in the classroom that can be used for a timeout area to be used when a student displays a minor offense violation.  This space should be separate from other students, but in the classroom.  Additionally, each teacher will establish a “safe seat” in their classroom that will be used by a partner teacher.

1. The student will be sent to the classroom time out area when he or she displays behavior that is considered a minor offense.

2. The student should take a time-out not to exceed 5 minutes and return the class activity.  It’s important that the student be invited back to the group with minimal disruption to the learning environment.

3. In the event of another minor violation or the student is not ready to return after 5 minutes, the student will go to the designated “safe seat”.

4. While in the “safe seat” the student will complete the “Safe Seat Reflection Ticket” and be prepared to return to class.

5. If the student refuses to complete the ticket or is not ready to return in a timely manner the student will go to In-school suspension (ISS).

6. When the student returns from the “safe seat”, welcome the student back to class and continue with instruction.

7. If a third offense occurs or the student refuses to return to class, the student will go to ISS.

In-School Suspension Procedure

1. The student will quietly enter ISS, sign in and pick up an ISS Reflection Form.

2. The student will sit quietly and reflect on their inappropriate behavior.

3. The student will complete the reflection form and let the ISS supervisor know they are ready to return to class.

4. The student will take their reflection form and return to class.  The student will be required to make up the time that is missed before or after school.

5. Students will be allowed to complete this process two times.  On the third visit they will be sent to the office.
